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Health and Safety Policy

Introduction

The Loughton Surgery’s policy on Health and Safety is:
· To provide and maintain safe and healthy working conditions, equipment and systems of work for all employees

· To provide information, training and supervision for employees

· To accept responsibility for the health and safety of other people who may be affected by the practice’s activities

· To consult with employees on matters affecting their health and safety

· To prevent accidents and cases of work-related ill health

· To review and revise the policy as necessary at regular intervals

Applicability

The policy applies to all employees and partners, and also applies to other people who work at the practice e.g. self-employed staff, temporary staff and contractors. It also applies to other people and patients who visit the practice’s premises.

The Policy

Responsibilities and actions, such as:

· Overall responsibility for Health and Safety is held by the practice’s partners 
· The Practice Manager has day to day responsibility for ensuring the policy is put into practice

· The names of people with responsibility for specific areas e.g. clinical waste, accident reporting, First Aid, training, risk assessment, training should be listed here

· The names of employee representatives should be listed

· The actions to be taken in the case of an accident or emergency should be included
· The requirement for periodic refresher training for staff on health & safety matters

· The requirement to ensure that visitors are made aware of hazards and emergency information (a pictorial representation of the building may be used for this purpose – see list below)

· The requirement for all new recruits to be made aware of/given training on health & safety matters which affect them. In many cases reference to an appropriate policy or procedure may be all that is required, in some cases specific training may be appropriate. Below is a checklist of such items:
· Accident and injury reporting (RIDDOR) 

· Risk assessment – Risk assessment template [*]
· First Aid and resuscitation 

· Lone working [*]
· Violence and aggression [*]
· Infection control [*]
· Hygiene/handwashing [*]
· Manual handling [*]
· HIV awareness  [*]
· Needlestick injuries [*]
· Sharps use & disposal [*]
· Waste management [*]
· Fire safety [*]
· Evacuation procedures 

· Control of substances hazardous to health (COSHH) [*]
· VDU use [*]
· Electrical equipment safety

· Handling and storage of gas cylinders – 

· Oxygen handling & storage [*]
· Liquid nitrogen handling [*]
· Building security

· Building hazards & emergency information (pictorial) [*]
· Bullying and harassment [*]
· Health and Safety Handbook [*]

· Medical Student Health and Safety Handbook [*]

Advice and guidance on Health and Safety at Work can be found on the Health and Safety Executive website at www.hse.gov.uk 

Responsible person

 : Dr Larh
Date of Review


 : April 2021
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