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PORTABLE APPLIANCE TESTING POLICY
INTRODUCTION
Various pieces of legislation govern the need to examine and test portable electrical appliances in the workplace:
Health & Safety at Work Act 1989 (as amended)

Electricity at Work regulations 1989

Electricity at Work regulations 1990

Provision and Use of Work Equipment Regulations 1998 (PUWER)
The loughton surgery has a responsibility to demonstrate compliance with all appropriate guidelines and legislation.

Portable Appliances

There are many definitions and European standards for equipment but the definition of “portable” is not clear. As a guide this will cover:
· Hand held items which can be used connected to a supply

· Items intended to be moved while connected to a supply

· Items capable of movement while connected to a supply

· Items capable of being recharged while connected to a supply

It would be normal for these items to be connected via a plug and socket, however this is not necessarily a requirement before an item can fall within this category.
Examples are:
· Floor cleaners, polishers, vacuum cleaners, kettles, fan heaters, televisions, extension leads, lamps etc.
· It also covers equipment not normally designated as “portable” such as monitors, photocopiers, desktop computers, servers, fax machines etc.

· Items of 18kg in mass, or less, intended, or which can easily be moved while in use (i.e. not fixed in position). It may however include domestic appliances such a fridges.

Policy
The loughton surgery will undertake Portable Appliance Testing on an annual basis. Annual is regarded as being a “regular” interval as is required under the regulations. 
The loughton surgery will make all equipment and rooms within the building accessible to the Tester during the period of the visit (including attic / storage spaces), and will ensure that any 

equipment held off the premises (nebulisers on loan, digital projectors, laptops etc.) are returned to the Practice for the day of the test.

The company used for the test will normally:
· Use testing equipment to test for earth and insulation

· Visually check connecting cables and the internal security of non-sealed plugs

· Shock-testing and fuse testing / rating of all plugs, with the correct use of cord grips.
· Visually inspect for damage

· Label each item with a unique identifier label, indicating the date of testing, and the date on which the next test is due
· Fully log all equipment, nature, location, tester name and the test results and hold a central copy, providing a copy to the practice for the Health & Safety record file
· Only power-down computer equipment with the express permission of a senior member of staff
· Remove and immediately decommission / dispose of faulty items, after informing a senior member of staff
· Certify compliance in accordance with the recommendations of the appropriate legislation
General Electrical Equipment Precautions

· All wall sockets will be kept clear and easily accessible to enable equipment to be switched off in an emergency

· Unused sockets in patient areas to be protected by means of a “blanking plug”

· Appropriate electrical equipment will be permanently wired in if appropriate

· “Doubling” plugs will not be used. Extension multi-socket leads will be used as a last resort and will be correctly rated and fused, and preferably switched / surge protected.
· All light fittings and bulbs will be correctly watts rated for the fitting
· Faulty or suspect equipment will be immediately removed from service and labelled as “Faulty” clearly. These items will be disposed of as soon as it is determined that they will not be economically repaired
· Appliances and sockets will be switched off before plugging-in or unplugging
· Sufficient sockets will be provided for equipment to negate the need for extension cables
Resources

Health & Safety Executive booklet "Maintaining portable electrical equipment in offices and other low-risk environments" at http://www.hse.gov.uk/pubns/indg236.pdf 
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